Step 7


Request/Assign SCI Assistance

USE THE REGULAR DISTRICT PERSONNEL ACTION FORMS AS APPROPRIATE.

The designated case manager/coordinator should collaborate with the site administrator and/or special education administrator to determine if current staff can be reassigned to address this need.  If so, the case manager/coordinator should review the IEP with the staff assigned to provide SCI Assistance for the student and determine what additional training may be needed.

If no current staff can be reassigned, the case manager/coordinator should process the appropriate paperwork in accordance with district procedures (see Appendix G for sample forms).  A substitute may need to be assigned to address the immediate need while the personnel process is completed.

It is critical that all staff receive training, with on-going support, in curriculum modifications, behavior, interventions, using and fading prompts, data reporting, etc.  (See Appendices K and L).
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