Procedures for Requesting

Special Circumstances Instructional Assistance (SCIA)

Special Circumstances Instructional Assistance (SCIA) is provided for students with disabilities when additional support is necessary for the student to meet his or her goals and objectives.  Whenever possible, additional assistance is assigned to a school environment, class, or case manager.  Occasionally, however, a student requires individual support for a designated period of time to address a unique need. By law, services to students with special needs must be delivered in “the least restrictive environment.”  When the IEP team is considering SCIA, all aspects of the student’s program must be considered.   A request for SCIA is made only after other site interventions have proven unsuccessful.  A student’s educational program must be carefully evaluated to determine when and where the additional support is required.  Natural support and existing staff should be used whenever possible to promote the least restrictive environment.  A primary goal for all students with special needs is to encourage, promote, and maximize independence.  If not carefully monitored, additional assistance can easily and unintentionally foster dependence.  As a result, the IEP team must periodically review the continued need and effectiveness of this additional support.

In situations involving a new referral to a non-public school (NPS), the district may agree to provide SCIA for up to three months until an evaluation can be completed.   For students currently in a NPS, if the need for SCIA becomes evident, the NPS should contact the student’s district of residence to initiate a referral for a SCIA evaluation.  The district will evaluate the student and present findings and recommendations to the IEP team.  Whether in public school or a NPS, if the student already has SCIA, it is recommended that the district conduct an evaluation to determine the continued need for SCIA prior to the next annual IEP meeting.  When a student new to the district enrolls with an existing IEP that indicates individual assistance is needed, a temporary substitute should be assigned until the evaluation process is completed.  

Step 1:  Referral for SCIA

If the principal and special education team at the site believe extra support may be necessary to meet a student’s goals and objectives, they must conduct an evaluation of the student’s needs prior to an IEP meeting. The Referral for Special Circumstances Instructional Assistance (Step 1, Form 1) needs to be completed.  Use the Student Needs for Additional Support Rubric (Step 1, Form 2) to assist in quantifying the severity of student need. Supporting documentation should include Review of IEP Goals (Step 1, Form 3), Review of Behavior Support Plan (BSP) or Behavior Intervention Plan (BIP) (Step 1, Form 4) and review of other documents as appropriate, such as a nurse’s assessment, health report, discipline records, independent assessments, etc. 

If the parent requests additional support, a member of the school staff should confer with the parent to clarify his or her concerns, discuss options, and assist the parent in completing the Reason for Referral and Other Unique Needs sections of the Referral for Special Circumstances Instructional Assistance (Step 1, Form 1). The parent should sign as the Person Requesting Referral.  The 15-day timeline for developing the Evaluation Plan begins on the date of the parent signature.  

If SCIA is requested during an IEP meeting without a previous referral, the procedure for requesting SCIA must be initiated at that time.  The IEP meeting should be completed and the referral for SCIA should be indicated on the IEP Team Meeting Notes.  Another IEP meeting will need to be scheduled to review the results of the evaluation.  

Submit the Referral for Special Circumstances Instructional Assistance (Step 1, Form 1), Student Needs for Additional Support Rubric (Step 1, Form 2), Review of IEP Goals (Step 1, Form 3), Review of Behavior Support Plan (BSP) or Behavior Intervention Plan (BIP) (Step 1, Form 4) and additional supplemental documentation to the lead SCIA case manager/coordinator (e.g., psychologist, program specialist, diagnostic resource teacher) or to the designated program office.
Step 2:  Evaluation Plan and Parent Permission

A student’s total educational program must be carefully evaluated to determine where additional support is required.  Complete an Evaluation Plan and obtain parent permission to assess.  
Step 3:  Parent/Teacher/Student Interviews

Best practice would be for the interviews to be completed at the beginning of the evaluation.  The SCIA case manager/coordinator should complete the SCIA Parent Interview (Step 3, Form 1) and the SCIA Teacher Interview (Step 3, Form 2) to identify specific areas of concern.  It is usually appropriate to complete the SCIA Student Interview (Step 3, Form 3).
Step 4:  Complete Evaluation including Observational Evaluation 

It is the responsibility of the SCIA case manager/coordinator to ensure that the observation is completed, using the Observational Evaluation for SCIA (Step 4, Form 1a-d).  The SCIA case manager/coordinator, in addition to other appropriate assessors, will review strategies, materials, modifications, and/or accommodations currently in place to assist the student toward achieving goals and objectives. 

Step 5:  Develop SCIA Evaluation Report

When an IEP team is considering SCIA for a student, all aspects of the student’s program must be considered with the intent of maximizing student independence. The SCIA Evaluation Report (Step 5, Form 1a-b) should address the areas of concern identified in the referral, assessments, interviews, and observations.  The SCIA case manager/coordinator will ensure the SCIA Evaluation Report (Step 5, Form 1a-b) is developed.

Step 6:  Review Evaluation at IEP Meeting

The IEP team will review the results of the evaluation and recommendations at an IEP meeting.  If the IEP team determines a need for SCIA, it is written on the IEP with specific goals and objectives, monitoring strategies, fading strategies, and review dates. Regardless of the circumstances that may indicate the need for support, it is imperative for every IEP to address the skills that will be taught in order for SCIA to be faded. The level of support required for the student to advance appropriately toward annual goals needs to be defined.  A systematic, written plan should specify how additional support will be utilized and monitored.  An IEP meeting should be convened if necessary to modify SCIA.

Step 7:  Request/Assign SCIA 

When the IEP team has determined that SCIA is required, the SCIA case manager/coordinator will process the appropriate paperwork in accordance with district procedures.  (See Appendix for sample personnel forms used in other districts.)

Step 8:
  Observational Review 
The goal for any student with special needs is to encourage, promote, and maximize independence.  Periodic observations and review of data may be required to assess the effectiveness of this additional support and to monitor the duration of services. The Observational Review to Determine Continued Need for SCIA (Step 8, Form 1a-b) is used if direct observation of the student is required.  The IEP team should identify the next scheduled observation date, often within six months and no later than the next annual IEP review, to continually monitor the effectiveness of SCIA provided to student.

Training

It is critical that all staff receives appropriate training in curriculum modifications, behavior interventions, using and fading prompts, data collection and reporting, etc.  (See Appendices I through L for training resources.)
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